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	Youth Arts Program- Van Service
 ** After school pick up for YAP ONLY **

	School Name & Teacher     
	$125 Per Day  (Indicate day(s) needed)
		Monday        Tuesday        Wednesday        Thursday       Friday

	Payment Information

	Sub Total:
     
	New Student Fee?
($10 if New Account)
     
	Would you like to contribute to our Tuition Assistance Program? 
$                            (Tax deductible gift)
	GRAND TOTAL:
     

	Check amount:     
	                       Visa            MasterCard              American Express      
#     
	Exp. Date
     
	**Payment Plan**
 DP=                                  
   1st          OR       15th

	Check #:     
	
	
	


	                                                      Account (Parent/Guardian) Information                                                 *required

	[bookmark: Text2]*Account Name:     
	*Date:     

	*Address :                                                                                                        City/State/Zip     

	*Home Phone:     
	*EMAIL:     

	*Cell Phone:     
	*Work/Day Phone:     

	Account Name #2:     
	Work/Day Phone:     

	Cell Phone:     
	EMAIL:     

	Student Questions 1-4 are optional and are used by CHAW specifically for grant writing purposes

	1. Gender
     
	2. Race/Ethnicity
     
	3. Have you taken classes with CHAW before?     

	4. How did you hear about CHAW?     

	Course Selection

	Student Name   /    Grade (YAP registrations only)
	Birthday  (*If child)
	Course Name
	Course Code
	Tuition/Fees

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	    
	     
	     


**Payment Plans are available by calling the registrar or emailing Registration@chaw.org
A down payment of at least 25% is due with registration
 
I understand that I am responsible for and agree to pay all charges I incur at CHAW and that if I withdraw, I must do so in accordance with the policies and procedures outlined on the next page.   I have read and agree with the policies outlined.

   _______     ___________________________ 
          Parent or Adult Student Signature
Capitol Hill Arts Workshop
Policies Agreement

These policies reflect our efforts to provide the most efficient and judicious approach to registration at CHAW.  Feel free to email the Registrar at registration@chaw.org with any specific concerns and questions.

Withdrawals, Refunds, and Cancellations
If a class has insufficient enrollment, CHAW reserves the right to cancel the class.  We will then refund all tuition payments.  If a student wishes to withdraw from a class, notice must be made to CHAW in writing.  Students may submit these requests to registration@chaw.org or via fax at 202-543-1723.  Verbal notice or requests cannot be accepted.

Refund Policies

	Withdrawal
	Refund/Credit

	Before class begins 
	Full Tuition Refund less an administrative fee of 10% of class tuition

	After 1st class  
	75% tuition refund or credit towards another class at CHAW

	After 2nd class
	75% tuition credit towards another class at CHAW

	After 3rd class
	No tuition credit or refund


(Note: refund schedule includes all associated fees, including the cost of van service)
** Note: Refunds may take up to 20 business days to be processed**
 
Administrative Fees
There is a one-time, non-refundable Registration Fee of $10 per family.  There is an administrative fee of 10% of class tuition to withdraw from a class before the first class meeting.

Discounts
CHAW offers senior citizens age 60 and older a 20% discount on class tuition.  Please provide your date of birth at the time of registration to qualify for the senior discount.  Gift certificates and coupons must be turned in with registration to receive discount. Please refer to class catalogues for information on other discounts.

Dismissal
CHAW reserves the right to dismiss any student because of frequent absences, disciplinary reasons, and/or overdue tuition payments.  Students dismissed for these reasons will not receive a refund or credit of any tuition or fees.  

Tuition Payments/Payment Plans
Tuition is due at the time of registration.  Please note: all returned checks are subject to a $25 fee.  Late payments are subject to penalty fees.  If needed, you may arrange up to 5 monthly account payments including a down payment.  A 25% down payment is due at the time of registration. Contact the Registrar at Registration@chaw.org to set up a payment plan if necessary.

Inclement Weather
In general, CHAW follows the schedule of DC Public Schools.  However, on occasion we will open for evening classes or open on time even if the school system is operating under a modified schedule.  Please call the office (202) 547-6839 to confirm CHAW's schedule during severe weather.  If inclement weather occurs later in the afternoon, evening, or on a Saturday, CHAW reserves the right to close and cancel all scheduled activities.  Notification will be posted on the CHAW website and on the main phone number.  Classes cancelled due to inclement weather will be rescheduled if calendar and space permit.  Every effort will be made to reschedule them.  Music Together make-up class policies will be applied for those Music Together classes we are unable to reschedule. In the event of a DCPS school delay, all classes scheduled prior to 12:00 noon will be cancelled.  Youth Arts Program classes will run as scheduled with van pick-up (as permitted by the condition of the roads). 
  
Photo/Video/Recording Release
I hereby give my consent to the photographing, videotaping, and recording of myself, my artwork and my performances, or those of my child.  CHAW is authorized to use or cause to be used all photography, videotaping, recordings and my name for advertising, publicity, commercial or other business purposes. Others may use and/or reproduce said photographing, videotaping, and recording with or without the CHAW’s consent. I release CHAW and its entire staff, faculty, customers, and CHAW’s appointed advertising agencies and its staff, faculty, and customers from all claims of any kind on account of such use. 
	Capitol Hill Arts Workshop
	Phone:202.547.6839  Fax:202.543.1723

	www.chaw.org
	registration@chaw.org
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